Tuition Reimbursement Process
Below are the steps you MUST follow in order to get tuition reimbursement.
1) Fill out Tuition Reimbursement Pre-Approval Form before the class starts
2) Submit to BPDC for approval before your class starts
3) After you get a signed copy back from BPDC fill out the Tuition Assistance Request & Approval Form (Appendix L)
4) Submit both papers to Doug DeLong at the board office before your class starts for approval.

5) After you take the class submit your transcript to the board office for reimbursement.

All forms can be found on the Berkshire Website under Staff Forms & Information
