How to Write an IPDP
1. Download the IPDP form. It can be found on Berkshire’s Website under the Students & Staff then choose Staff Forms & Information.

2.  Fill out the front page with all your personal information and licensure information.

3. Go to http://esb.ode.state.oh.us/PDF/Standards_TeachProf_sept07.pdf and select a minimum of four (4) elements from two (2) different standards on which you plan to concentrate during your current licensure/certification period.  The Standards & Elements start on page 4.
4. Then choose your current & target indicator level.  There is a chart in the Standards Booklet online after every Standard that will help you decide your indicator level.
5. Then write your Action plan (how you plan to accomplish this goal), time line, and expected outcomes for each goal.
6. After you have completed at least 4 goals make sure you sign on the bottom of page 5 (after goal #6).  
7. Fill out the top portion of the Review Form.
8. Submit your completed IPDP to BPDC with a copy of your current license.
Remember:

· You must complete an IPDP every time you renew

· NO Professional Development/Coursework will be accepted without a current IPDP on file with BPDC.
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